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HAJEE KARUTHA ROWTHER HOWDIA COLLEGE, (Autonomous)
Re-Accredited with A++ Grade by NAAC (34 Cycle)

HAJEE KARUTHA ROWTHER HOWDIA COLLEGE

(An Autonomous Institution Affiliated to Madurai Kamaraj University, Madurai.)
Re-Accredited with A++ Grade by NAAC (3d Cycle)
Uthamapalayam - 625 533.
College Vision and Mission
Vision
Our vision is to provide the best type of higher education to all, especially to students
hailing from minority Muslim community, rural agricultural families and otherdeprived,
under privileged sections of the society, inculcating the sense of social responsibility in
them. Our college is committed to produce talented, duty-bound citizens to take up the
challenges of the changing times.
Mission

Our mission is to impart and inculcate social values, spirit of service and religious

tolerance as envisioned by our beloved Founder President Hajee Karutha Rowther.

The Vision beckons.......ccccvuuuen... the Mission continues forever.
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HAJEE KARUTHA ROWTHER HOWDIA COLLEGE

(An Autonomous Institution Affiliated to Madurai Kamaraj University, Madurai.)
Re-Accredited with A++ Grade by NAAC (3rd Cycle)
Uthamapalayam - 625 533.

Department Vision and Mission

Vision
To be recognized by the stakeholders as a leader in providing quality and affordable

professional accounting, finance, education and computer skills in accounting to match the

Industry need.

Mission
e Provide a student-centered environment that promotes academic excellence,
professionaland personal growth, ethical and professional conduct.
e Develop outstanding graduates who could demonstrate knowledge, skills, and

competencies necessary to excel in entrepreneurial venture, higher education and or

employment.
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Programme Educational Objectives (PEO)

Our graduates will be progressive, efficient, value based, academically excellent, creative,
collaborative, empowered and globally competent literates with the skills required for
societal change.

They will demonstrate

Comprehensive knowledge and expertise, employability, the acumen of

PEO1 creative and critical thinking, the spirit of enquiry and professional attitude
required for a successful career

Accountability, linguistic competence and communication skills in the work
environment and beyond

Perseverance, effective collaboration, team spirit, leadership and problem
solving skills

PEO4 Keen sense of civility, professional ethics, receptivity and moral righteousness
PEOS Commitment to address social and environmental threats and to act as
responsible service-minded, duty-bound global citizens

PEO2

PEO3

Programme Outcomes (PO)
On completion (after three years) of B.Com., CA programme, the students are able to

PO1 Gain .knowledge in commerce and accounting software for corporate
requirements.

PO2 Apply ethical values, team work, professional, communication and leadership
skill in business.
Understand the current techniques, utilize the tools necessary for computing

PO3 practices.

P04 Make use of Knowledge and build up attitude in their career opportunities.

POS Gain the knowledge of practices in professional and social responsibility as a
equipped citizen.

Programme Specific Outcomes (PSO)

A graduate of B.Com., CA after three years’ will

PSO1 Be competent, creative and highly valued professionals in industry,
academia, or government.

Be flexible and adaptable in the workplace, possess the capacity to embrace
PSO2 new opportunities of emerging technologies, leadership and teamwork
opportunities, all affording sustainable management careers

Continue their professional development by obtaining advanced degrees’ in
commerce or other professional fields.

PSO3

Act with global, ethical, societal, ecological and commercial awareness, as is
expected of practicing management professionals.

Adapt to a rapidly changing environment with learned and applied new skills,
PSO5 become socially responsible and value driven citizens, committed to
sustainable development.

PS04
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Programme Scheme

Eligibility

A Pass in 10+2 examination conducted by Board of Higher Secondary Education, Government of
Tamilnadu or equivalent with Commerce & Accountancy.

For Programme Completion
A Candidate shall complete:

Part I - Language Courses — Tamil/Arabic/Malayalam/ euenflsg s161p in semesters I and Il respectively
Part Il - Language Courses - English in semesters I and II respectively

Part III - Core Courses in semesters I, II, I11, IV, V and VI respectively

Part III - Generic Elective Courses in semesters |, II, IIl and IV respectively

Part III - Discipline Elective Courses in semesters [V, V and VI respectively

Part IV - Foundation Course (Skill Enhancement Course) in Semester I

Part IV - Entrepreneurial Skills (Skill Enhancement Course) Course in Semester 111

Part IV - Professional Competency Skill (Skill Enhancement Course) Course in Semester V

Part IV - Non Major Elective (Skill Enhancement Course) Courses in Semesters V and VI respectively
Part IV - Environmental Studies Course in semester [

Part IV - Value Education Course in semester III

Part IV - Summer Internship/Industrial Training Course in semester V

Part V - Extension activity in semester IV

Scheme of Examinations under Choice Based Credit System

Term End Examinations (TEE) - 75 Marks
Continuous Internal Assessment Examinations (CIAE) - 25 Marks
Total - 100 Marks

Pattern of Continuous Internal Assessment Examinations (CIAE)

Average of Two Internal Tests (each 20 marks) - 20 Marks
Assignment - 05 Marks
Total - 25 Marks

Pattern of Term End Examinations
(Max. Marks: 75 / Time: 3 Hours)

External Examinations Question Paper Pattern for PartI & III and
Part IV (Non- Major Elective & Skill based Subject)

Section - A (5 X 1 = 5 Marks)
Answer ALL questions.
e Questions1-5
e One question from each unit
e Multiple choice questions and each question carries Four choices

Section - B (5 X 2 = 10 Marks)
Answer ALL questions.
e Questions 6-10
e One question from each unit
e Short Answer (Definition)

Section - C (5 X 6 = 30 Marks)

Answer any ALL questions (Choose either a or b).
e Questions 11 - 15
e One question from each unit
e Paragraph
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Section - D (3 X 10 = 30 Marks)

Answer any THREE out of five questions.
e Questions 16 - 20
e One question from each unit
e Essay type

External Examinations Question Paper Pattern for Part IV-
Foundation Course
e MCQ Pattern (1 X 75 =75 Marks)

External Examinations Question Paper Pattern for PartIV-
Environmental Studies and Value Education

Section - A: (5 X 6 = 30 Marks)

Answer ALL questions choosing either A or B.
e Questions1-5
e Two questions from each unit (either.... or.... type)
e Paragraph

Section - B (3 X 15 = 45 Marks)
Answer any THREE out of five questions.
e Questions 6 -10
e One question from each unit
e FEaasy type

Part V (Extension Activities) - 13 Activities
e Internal Evaluation
Passing Marks
Minimum 27 for External Exam
Eligibility for the degree - passing minimum is 40%

Practical Examination

Internal - 40 marks

External - 60 marks (24 mark is mandatory)

Total - 100 marks

Passing minimum is 40%

Weightage

. Marks
Weightage for Bloom’s Taxonomy Percentage
CIAE TEE

Knowledge (Remembering) - K1 15 4 11
Understanding - K2 20 5 15
Applying - K3 25 6 19
Analyzing - K4 40 10 30
Gross Total 100 25 75
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Assessment

Distribution of questions and marks for Continuous Internal Assessment Examinations

Bloom’s Taxonomy | Section A Section B Section C Section D Total
Knowledge(K1) 2(2) 2(2) - -
Understanding(K2) Assignment (5)
25 marks
Apply(K3) - - 2(6) -
Analyzing (K4) - 2(2) - 1(8)
Distribution of questions and marks for Term End Examinations.
Bloom’s Taxonomy | Section A Section B Section C Section D Total
Knowledge(K1) 1(1) 2(4) 1(6) -
Understanding(K2) 1(1) 1(2) 2(12) -
Total
Apply(K3) 3(3) 2(4) 2(12) -
75 Marks
Analyzing (K4) - - - 3(30)
Note: Figures in parenthesis are Marks
Credits Distribution
S.No Part Category No of Courses | No of Credits
1 Part-1 Language 2 6
2 Part - II English 2 6
Core
(Theory / Practical / Project) 19 76
3 Part - III Discipline Elective 5 15
(Theory / Practical)
Generic Elective 7 20
(Theory / Practical )
Foundation Course 1 2
4 | Part-1V (AEC) EVS 1 2
Value Education 1 2
NME 2 4
Entrepreneurial Skills 1 2
5 Part - IV (SEC) Professional Competency 1 2
Internship 1 2
6 Part-V Extension Activity 1 1
Total 44 140
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B.COM COMPUTER APPLICATION
Details of Course Category, Code, Credits & Title

c(;(t):gr::y Cg:;ze Course Title | Hrs | CIAE | TEE 1\2/:3)1((5 Credits
Semester - |
Part - 1
26UTALL11 | Qumgissip - 1
Introduction to
26UARLL11 | Arabic
Language - |
Language - | History of 6 25 75 100 3
26UMMLL11 | Malayalam
Literature
QIewlag HLOLH —
26UCALLIT | o st e e
Part - 11
English-1 | 26UENLL11 | General English-1 | 6 | 25 | 75 [ 100 3
Part - 111
Core-1 | 26UcAccii | Fmnancial 5 | 25 | 75 | 100 4
Accounting - |
Core - 11 26UCACC1P | MS Office Tools Lab | 5 40 60 100 4
Generic | 5cucagE1L | DUSiness 4 | 25 | 75 | 100 3
Elective - | Organization
Part -1V
Foundation Introduction to
Course 26UCAFN11 | Computer and MS 2 25 75 100 2
(SEC)(MCQ) Office
EVS 26UGEVS11 | Cnvironmental 2 | 25 | 75 | 100 2
Studies
TOTAL 30 21
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Course Course . Max. .
Category Code Course Title Hrs | CIAE | TEE Marks Credits
Semester - 11
Part-1
26UTALL21 | Qurgissip - I
) 26UARLL21 ir;trtl‘;)l(li;lggoﬁ to Arabic
anguage - -
— 6 25 75 100 3
11 26UMMLL21 Prose, Cqmp051tlon &
Translation
aesslEg HLOlLp — 11
26UCALL21 9 VI6vFE GLDGV TGTEH LD
Part - 11
English - II | 26UENLL22 | General English -II 6 25 75 100 3
Part - 111
Core~1III | 26Ucaccz1 | Financial 4 | 25 | 75 | 100 4
Accounting - II
Core~1V | 26UCACC22 | Principles of 4 | 25 | 75 | 100 4
Management
Core-V 26UCACC2P | C Programming Lab 4 40 60 100 4
Generic |, JCAGE2P | Commerce Practical 3 | 40 | 60 | 100 3
Elective - 11
Generic Personality
Elective - 11 26UCAGE21 Enrichment 3 25 75 100 2
TOTAL 30 23
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" Marks
Course 2| 5
i =2 - T 5 =
Code Course Title Category S| 2| < B g
el &g SLOlp — |
26UCALL11 51958 QBTL fLFe0T Language-1| 6 | 3 | 25| 75 100
Course Objectives
To compare business and friendly letter formats, write letters in response to specific writing
prompts and apply the knowledge of language structure and conventions.
UNIT Contents No. of
Hours
ssaw 0sm_gu Cprsswy Gsemel FmiFel - &0 0FTL_jLier 18
I UMBH6T - 6T(LpS I LoPWILD uml GlomLy) - $FHeued O\FTL_FLIGT FewL_%a.
" auestls &9 Fniser- Csemal - CBISSEBIFET - LY LILIHL FnDIFeT HLIS 1
QUHEHGT - QUGHTE FL9FBIFHAT OLITG SWLOLIL| - LILG QUBIEGT. 8
. 6wl % QI FTTEH GRT F19 & BIF6T - AIWITLITT QINFTITH ST 61 BI% QIFTI6n c8T 1
YSHTIHET FHSL L GOFHET - 60U 60 HL9FLD 8
MNDLIGHST FLYSEIFT - YIF FeOD FIIbS HLIGBIFT - Cauemev
v Goveurry aeosTenTLiLI $19 FBIFET- FTLILI(D HL9.F MBI 6. 18
Bafes EaIed ST L Figemisar - Qewenrwitd - ClFwe OFm@LIL
QFwed(pewm - LOGIGTGEHFD- IO 9@hFev - ClFTemev F&H60 - cpalls
v STLF waprlh - U e G - GCsTewewGuE wpwmf) FmLd 18
QupLb
Total 90
Course Outcomes Knowledge
Level
CO On completion of this course, students will
saauey Osm_gu Crras GCzemeu e1(psg, eumwl Gwmf) wpmid
1 FsaIe) OGTL_JLl6T FewL_saT Lpm OFHBS OFTaTaTeVTLD. K1,K2K3K4
AUGHNE FLYFBIFET, QUMSBFET, OLITE WLOLIL, LILY6/BI%G6H 6T
2 USHEGTLI LI 9155 0% TaTerev LD K1,K2K3K4
Awrung aFTrenent aumlG) NFTIERT LISTTHAT LOPMILD — 6 F6D
3 sy FmGarLl LUpm 0FMpg CFmaTareVrL). K1,K2K3K4
NDLIGHET, IdF SHe®D FIiks Goalemev Govewrry @f)essreserLis
4 pmid TR 19 smIGear: LppP 0\sH s O\%maTarevmLD. K1,K2,K3,K4
5 BafeT Fa6 ClGTL_JL FTSesTRISET LIDD) C1SH B O)FTaTETETLD. K1,K2,K3,K4
K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze
Textbooks
1 @b $HCyFer LPmILD (LPEOGTIT TS T, aUewld $HaIe0 0\FTL_[JL), Preshanna Publications,
) 2019.
Reference Books
1. ‘ wpewaraud al. 67Lb. OlFeveuTTe)d euesniles $&Heued O\GTL [Ly, Preshanna Publications, 2017.
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Mapping with Programme Outcomes:

COo /PO PO1 PO2 PO3 P04 PO5

co1 3 3 2 3 3

C0o2 3 3 3 3 3

C0o3 3 3 3 3 3

C04 3 3 3 2 2

CO5 3 2 3 2 3
Strong-3  Medium-2 Low-1

Level of Correlation between PSO’s and CO’s

CO /PSO PSO1 PS02 PS03 PS04 PS0O5

Cco1 3 2 2 3 3

C02 3 3 3 3 2

C0o3 3 3 3 3 3

C04 3 3 3 3 2

CO5 3 3 3 3 3
Strong-3  Medium-2 Low-1

COURSE CONTENTS AND LECTURE SCHEDULE

Module No. \ Topic \No. of Lectures
UNIT -1
11 EXIOV0Y @g,m_jq- Crrasid - CHemal - Fmmisar - 3560 01&mL_[Lier
' QUCHEEGIT
1.2 1S LoPmILd eumul Oy - sHaued CFTLFL6T SenL_FaT
UNIT - 11
21 YT 5;}4.;_55/5'/5561'1— Camal - CHIESBIFHET - LY LILIGH L Fo]FH6T SIS
' QUCHEEGIT
2.2 UGS F19 FBIGT - CILIMG SEOLOLIL] - LILG IEIEGIT
UNIT - III
3.1 ewlls NFTIen T 19 FmIGaT - flwmLmy eIFmyen eyt 9
3.2 &) NFTInGRT - LSTISHET - FHHL L_VSHET - 6UE6) HL9.FLD 9
UNIT - IV
4.1 D LIGH ST HL9 FBIF 6T - 9T SIGHMD FTIBS HLY.F/BI% 6T 9
4.2 Gouemav Couenrry aiessenLiL 19 FmiFeir- STLILID FL9 b G6T. 9
UNIT -V
pafer s O\STLFL F1FaTEISET - @eventwiLd - ClFwed O)FmELIL
5.1 QFWG(LpEOD - LOGTGT EHFGV- (& T 9 6hFGV 9
OgTeDev F56S) - @afld TG ompr(® - L6 201_s16 - O)FTaneGLIF)
5.2 LomOomf) HHLd Qu B ILd 9
Total 90

Course Designer
Name: Ms. M. Papathi
Assistant Professor of Commerce (CA)

338 16t Academic Council Meeting — 23r¢ February 2026



HAJEE KARUTHA ROWTHER HOWDIA COLLEGE, (Autonomous)
Re-Accredited with A++ Grade by NAAC (34 Cycle)

. Marks
Course . E = —_
Code Course Title Category é 3 E = g
(] (&)} = 2
26UCACC11 FINANCIAL ACCOUNTING - I Core -1 5| 4 [25]75]100
Course Objectives
To facilitate the understanding of accounting in general concepts for assets, liabilities and
stakeholders’ equity in a concise and clear manner work of a higher order from the
fundamentals of financial accounting to the advanced level.
UNIT Contents No. of
Hours
Accounting Principles - concepts and conventions - Double Entry
I System of Book keeping —Journals, Ledgers - Trial Balance -Subsidiary 15
Books.
Accounting Standards - Meaning - Objectives - Need- Significance -
I Indian Accounting Standards -Accounting Standards 1, Accounting 15
Standards 2, Accounting Standards 6, Accounting Standards 10,
Accounting Standards 14.
I Errors - Classification and Types of Errors - Rectification of errors - 15
Preparation of Suspense Account - Bank Reconciliation Statement
v Single Entry System or Accounts from Incomplete Records- Statement 15
of Affairs Methods- Conversion method
v Preparation of Final Accounts of a sole trading concern with 15
adjustments.
Total 75
Course Outcomes Knowledge
Level
Cco On completion of this course, students will
Explain the Meaning, Principles and Concepts & Conventions
1 of accounting and Double Entry System; passJournal Entries, K1,K2,
Preparing ledgers.
2 Explains the Accounting Standards K1,K2,
3 Preparg .Re'ctification of Errors Journal Enters and Bank K1, K2,K3, K4
Reconciliation statement.
4 Prepare Single Entry or Account of Incomplete Record. K1, K2,K3,K4
5 Reveal The Final Accounts of a sole Trader K1,K2,K3,K4
K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze
Textbooks
1. S.P.Jain & K.L.Narang, Advanced Accountancy, Kalyani Publishers, 2020.
9 T.S. Reddy& A. Murthy, Advanced Accountancy, Margham Publishers, 2019.
) Reference Books
Reference Books
1 R.L.Gupta & Radheswamy, Advanced Accountancy, Sultan Chand & Sons pvt.
' Ltd 2005.
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) Maheshwari & Maheshwar, Advanced Accountancy, Vikas Publishing House
) Pvt. Ltd 2005.
e-Resources
1. https://www.slideshare.net/ramusakha/basics-of-financial-accounting
5 hhttps://www.accountingtools.com/articles/what-is-a-single-entry-
' system.html
Mapping with Programme Outcomes:
Co /PO PO1 P02 PO3 P04 PO5
co1 3 3 2 3 3
C0o2 3 3 3 3 3
C03 3 2 3 3 3
Co4 3 3 3 3 3
CO5 3 2 3 3 3
Strong-3  Medium-2 Low-1
Level of Correlation between PSO’s and CO’s
CO /PSO PSO1 PS02 PS03 PS04 PSO5
Cco1 3 3 3 2 2
C0o2 3 2 3 3 2
C0o3 3 2 3 3 2
Co4 3 3 3 3 2
CO5 3 2 3 2 2
Strong-3  Medium-2 Low-1
COURSE CONTENTS AND LECTURE SCHEDULE
Module No. Topic No. of
Lectures
UNIT - I
1.1 Accounting Principles, Concepts and Conventions. 3
1.2 Double Entry System 3
1.3 Journal 3
1.4 Ledgers, Trial Balance - Subsidiary Books. 6
UNIT - 11
2.1 Accounting Standards 1 4
2.2 Accounting Standards 2 4
2.3 Accounting Standards 6 3
2.4 Accounting Standards 10 4
UNIT - III
3.1 Introduction Errors, Classification and Types of Errors 5
3.2 Rectification of Errors, Preparation of Suspense Account 5
3.3 Introduction Bank Reconciliation Statement, All Models 5
UNIT - IV
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4.1 Single Entry System 5
4.2 Statement of Affairs Methods 5
4.3 Conversion method 5
UNIT -V
5.1 Trading Account with adjustment 5
5.2 Profit & Loss Account with adjustment 5
5.3 Balance sheet with adjustment 5
Total 75

Course Designer
Name: Dr. K. Mohammed Abdul Kader
Assistant Professor of Commerce (CA)
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w | @ Marks
Course . = % = "
Code Course Title Category é 3 | < B g
26UCACC1P MS OFFICE TOOLS LAB Core - 11 5 4 [40 |60 100

Course Objectives
To Processing Data into useful Information needed in Business Situations by using Word,
Spreadsheet, Access, Presentations and to help students to Create Professional level
business

UNIT Contents

No. of
Hours

Preparing a Business Letter

Preparing a document with different font, styles, sizes, paragraph
I formatting, using header and footer. 15
Compound Interest Table Creation.

Create a Flow Chart using Various Shapes.

Inserting pictures and clipart in Word document created using
template.

II Design a simple Webpage using Word. 15
Using Mail Merger draft a shareholder’s meeting letter for 5
members.

Usage of Financial Functions (Any Three)

111 Usage of Statistical Functions (Any Three) 15
Usage of Date and Time Functions (Any Three)
Preparation of Depreciation Table.

IV Inventory Worksheet 15
Creating a Sales Chart.

Preparation of a Business Presentation.
Using Custom Animation in a presentation
\% Using Slide Transaction in a presentation 15
Using Hyperlinks in a presentation.
Note: 100 % Practical

Total 75
Course Outcomes Knowledge
Level
(6{0) On completion of this course, students will

1 Create a MS Word and apply its various features. K1,K2,K3

9 Cre.ate a MS Word template and sending mail by using K1K2,K3
Mail Merge concept.

3 Prepa.lre a MS Excel worksheet and used various predefine K1K2,K3
functions

4 Prepare a MS Excel worksheet to create the charts and its K1,K2,K3,K4
types

5 Prepare a MS PowerPoint present using different tools. K1,K2, K3,K4

K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze

342 16t Academic Council Meeting — 23r¢ February 2026



HAJEE KARUTHA ROWTHER HOWDIA COLLEGE, (Autonomous)
Re-Accredited with A++ Grade by NAAC (34 Cycle)

Textbooks
1 Sanjay Saxena, MS- Office 2007 in a Nutshell, Vikas Publishing House Pvt Ltd,,
] 2019.
Reference Books
1 Kogent Solutions Inc., Office 2007 in simple steps, Dream tech publishing,
] 2019.
e-Resources
1. Word Tutorial (tutorialspoint.com)
9 https://www.tutorialspoint.com/basics_of_computers/basics_of_computers
' _office_tools.html
Mapping with Programme Outcomes:
Co /PO PO1 P02 PO3 P04 PO5
Co1 2 3 3 2 2
C0o2 3 2 3 3 2
C0o3 3 3 2 3 2
co4 3 3 2 3 2
CO5 3 3 2 3 2
Strong-3  Medium-2 Low-1
Level of Correlation between PSO’s and CO’s
CO /PSO PSO1 PS0O2 PS03 PS04 PSO5
Cco1 3 3 2 3 2
C0o2 3 3 2 3 2
C03 3 3 3 2 2
Co4 3 3 3 3 2
CO5 3 3 3 3 2
Strong-3  Medium-2 Low-1
COURSE CONTENTS AND LAB SCHEDULE
. No. of
Module No. Topic Hours
UNIT -1
1.1 Preparing a Business Letter. 3
Preparing a document with different font, styles, sizes,
1.2 : : 4
paragraph formatting, using header and footer.
1.3 Compound Interest Table Creation. 4
1.4 Create a Flow Chart using Various Shapes. 4
UNIT - 11
21 Inserting pictures and clipart in Word document created 5
' using template.
2.2 Design a simple Webpage using Word. 5
2.3 Using Mail Merger draft a shareholder’s meeting letter for 5 5

343
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| members

UNIT - III
3.1 Usage of Financial Functions (Any Three) 5
3.2 Usage of Statistical Functions (Any Three) 5
3.3 Usage of Date and Time Functions (Any Three) 5

UNIT - IV
4.1 Preparation of Depreciation Table. 5
4.2 Inventory Worksheet 5
4.3 Creating a Sales Chart. 5

UNIT -V
5.1 Preparation of a Business Presentation. 3
5.2 Using Custom Animation in a presentation. 4
5.3 Using Slide Transaction in a presentation. 4
5.4 Using Hyperlinks in a presentation. 4
Total 75

Course Designer
Name: Mr. R. Abiramakrishnan
Assistant Professor of Commerce (CA)
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o @ Marks
Course Code Course Title Category 3 g ﬁ = 'c:g
= S | S| 8
BUSINESS Generic
26UCAGE11 ORGANIZATION Elective - I 4 3 |25]75/|100
Course Objectives
To Help the Students to Gain in the Knowledge about Various Forms of Business
Organizations
UNIT Contents No. of
Hours
Business - Meaning - Definition - Nature of Business - Objectives of
I Business -Division of Business- Types of Trade- -Qualities of a Good 12
businessman
I Ownership and size of Business Firms-Sole Proprietorship-Features- 12
Merits and Demerits
I Partnership- Meaning - Definition - Kinds of Partnership - Partners - 12
Types of Partners - Partnership Deed-Essentials.
v Joint Stock Company-Features- Kinds of Company-Incorporation of a 12
Company - Articles of Association-Memorandum of Association
Vv Co-Operative Organization - Meaning - Features - Types of Co- 12
Operative Organization - Joint Hindu Family System.
Total 60
Course Outcomes Knowledge
Level
CO On completion of this course, students will
1 Explain the Basic Concepts of Business and its Divisions K1,K2
Stating the Concept of Proprietorship and Understandingthe
2 . . K1,K2
Size of ownership
3 Develop the Knowledge of Partnership Deed and itsFeatures K1,K2,K3,K4
4 Demonstrate the Salient Features of Joint Stock Company K1,K2,K3,K4
5 Id.entify thg Concepts of Co-operative Organization and Joint K1,K2,K3 K4
Hindu Family System.
K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze
Textbooks
1 K. Bhushan , Business Organization and Management Sulthan Chand & Sons
' Dr. P. Sundara Pandian, Business Organization Thaai Publication
Reference Books
1. \ Dr. Varma - Organization and Management
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Mapping with Programme Outcomes:

CO /PO PO1 P02 PO3 P04 PO5
co1 3 3 3 3 3
C0o2 3 3 3 3 3
C0o3 3 3 3 2 3
C04 3 2 2 2 2
CO5 3 3 3 3 2
Strong-3  Medium-2 Low-1
Level of Correlation between PSO’s and CO’s
CO /PSO PSO1 PS02 PS03 PS04 PSO5
Co1 3 3 3 3 3
C0o2 3 3 2 2 3
C03 3 3 2 2 2
Co4 3 3 3 2 2
CO5 3 3 2 3 2
Strong-3  Medium-2 Low-1
COURSE CONTENTS AND LECTURE SCHEDULE
. No. of
Module No. Topic Lectures
UNIT -1
1.1 Business Meaning 2
1.2 Definition Nature of Business 2
1.3 Objectives of Business -Division ofBusiness 2
1.4 Types of Trade 3
1.5 Qualities of a Good businessman 3
UNIT - 11
2.1 Ownership and size of Business Firms 4
2.2 Sole Proprietorship-Features 4
2.3 Merits and Demerits 4
UNIT - III
3.1 Partnership Meaning Definition 3
3.2 Kinds of Partnership Partners 3
3.3 Types of Partners Partnership Deed 3
3.4 Essentials 3
UNIT - IV
4.1 Joint Stock Company Features 4
4.2 Kinds of Company Incorporation of aCompany 4
4.3 Articles of Association Memorandum ofAssociation 4
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UNIT -V
5.1 Co-Operative Organization — Meaning 4
5.2 Features Types of Co-Operative Organization 4
5.3 Joint Hindu Family System 4
Total 60

Course Designer
Name: Dr. K. Deepalakashmi
Assistant Professor of Commerce (CA)

347

16t Academic Council Meeting — 23 February 2026




HAJEE KARUTHA ROWTHER HOWDIA COLLEGE, (Autonomous)
Re-Accredited with A++ Grade by NAAC (34 Cycle)

" @ Marks
Course . 5|8 | =
Code Course Title Category g o | < = g
&) o f= =
INTRODUCTION TO COMPUTER | Foundation
26UCAFN11 AND MS OFFICE Course 2 2 | 2575100
(SEC)(MCQ)

Course Objectives
To teach the student computer concepts as related to processing data into useful
information needed in business situations by using word, spreadsheet, Presentations and
to help students to create professional level in business

No. of

UNIT Contents
Hours

Introduction to computers - History of computers- Basics of
| computers- Basic components and functions -Input and Output 6
devices - External storage devices - Types of computers.

MS-Word: Creating and Saving a Word document - Applying Basic
11 Formatting -Working with Styles - Working with Tables - Spelling and 6
Grammar - Mail Merge.

MS-Excel: Creating and Saving an Excel work book - Adding and
11 Formatting data in cells - Working with Tables and Chart - Formulas 6
and Functions.

MS-PowerPoint: Creating and Saving Presentation - Basics of
IV presentation - Running and Setting up Presentation - Enhancing 6
PowerPoint Presentations - Custom Animations.

MS Access: Introduction to Access - Creating a Simple Database and
\% Tables - Entering and Editing Data - Finding, Sorting and Displaying 6
Data- Creating a Query - Types of Queries- Generate a Report.

Total 30
Course Outcomes Knowledge
Level
co On completion of this course, students will

1 Learn the basics of computer and its types. K1,K2
2 Understand the concepts of MS- Word and its features. K1,K2,K3
3 Learn the MS-Excel and how it's implemented with features K1,K2,K3
4 Define the. basics of MS-PowerPoint and create K1.K2,K3 K4

the Presentations.
5 They can know the MS - Access and create the database K1,K2.K3,K4

Related knowledge.

K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze
Textbooks
1 Sanjay Saxena, MS- Office 2007 in a Nutshell, Vikas Publishing House Pvt Ltd.,
) 2019.

Reference Books
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1 Kogent Solutions Inc., Office 2007 in simple steps, Dream tech publishing,
] 2019.
Mapping with Programme Outcomes:
CO /PO PO1 P02 PO3 P04 PO5
Cco1 3 3 3 2 3
C0o2 3 3 3 3 3
C0o3 3 3 3 3 2
CO4 3 3 3 3 2
CO5 3 2 3 3 2
Strong-3 Medium-2 Low-1
Level of Correlation between PSO’s and CO’s
CO /PSO PSO1 PS02 PS03 PS04 PSO5
Co1 3 3 3 2 2
C0o2 3 3 2 2 2
C0o3 3 3 2 2 2
CO4 3 3 2 3 2
CO5 2 3 3 2 2
Strong-3 Medium-2 Low-1
COURSE CONTENTS AND LECTURE SCHEDULE
. No. of
Module No. Topic Lectures
UNIT -1
1.1 Introduction to computers 1
1.2 History of computers, Basics of computers 1
1.3 Basic components and functions, Input and Output devices 2
1.4 External storage devices, Types of computers 2
UNIT - 11
2.1 MS-Word: Creating and Saving a Word 1
2.2 Applying Basic Formatting 1
2.3 Working with Styles , Working with Tables 2
2.4 Spelling and Grammar, Mail Merge 2
UNIT - III
3.1 MS-Excel: Creating and Saving an Excel 1
3.2 Adding and Formatting data in cells 1
3.3 Working with Tables and Chart 2
3.4 Formulas and Functions 2
UNIT - IV
4.1 MS-PowerPoint: Creating and Saving 1
4.2 Basics of presentation - Running and Setting up Presentation 1
4.3 Enhancing PowerPoint Presentations 2
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4.4 Custom Animations 2
UNIT -V

51 MS Access: Introduction to Access - Creating a Simple 1
Database and Tables

59 Entering and Editing Data - Finding, Sorting and Displaying 1
Data

5.3 Creating a Queries, Types of Queries 2

5.4 Generate a Report 2

Total 30

Course Designer
Name: Mr. M. Abbas Manthiri
Assistant Professor of Commerce (CA)
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w | 9 Marks
Course : 58| w =
Code Course Title Category E 3| < = g
el &g FOlp — 11
26UCALL21 Sjrarevs Guoemasirain Language-I1 | 6 | 3 |25 |75 |100

Course Objectives
To play a leading role in the development of ideas that shape the worlds of office
management, prepare future leaders of business, education, and public service around the
world by delivering the highest quality education to a large and diverse group of graduate
and undergraduate students as well as to practicing executives, and Maintain an enduring,
mutually enriching and intellectually stimulating relationship with our distinguished alumni
and with the community of leading management practitioners around the world.

UNIT Contents

IUVSLD - CUIBeT,  QVEEHEILD, (LPSFHWSFIQULD,,  HYGUGH
GoereTenin - (Q)VHFERTLD, IYLYLILIHL S FnmIFHeT, LIGHIFET, eeUevH
Guevrary - Blevww, F$@&FF6r, LIGIEH6T - YWV YLOLIL] — SOTESLD,
QEEHMILD; - YWLOLILIGT QUMSHET - UFlenFyewioLiL|(Lpedm, @flenaTFmi
I ewwLyepedp, auflews Uellwipedn,  GLp YL |Lpedp - 18
VI UMEH(LPEODEOLD — YLYLILIGHL FnmIFH6T, (LpSHWSSHIaULD, GbTESEISH 6T,
@LWLILGSSLILL L L6 LUFaITSSSLILIL L LIcwT 9 alvssd endGuw (h-
YNQUVF YLOLILIG BIL L LD, - VUV F UNSHET - HDBHD 96y GV LD,
H65T) QYU LD.

IINIaIVE OSTL JLFeT- 2 PSS wPnID 2 HLSE-Hg Cum 19 FTaTH e
FiLiFer ew_viewgl L g-Ceung(® Yon@mi-Lyepll FHAUTISS®D - FHaU6D
Ogm_gy Guenesenio- CFTL_fL] eueeTwid-FHaucd CGTL_ L] euemarTws
I DGODLILSGT LDPMILD BV (LPeODSHaT-SHaled GlGTL_L) CFuwiedLpenmuiles 18
(LPSEHNIS G| LD - FH UG Ogm_gy s L_gaer-01FmySlevmL” L
LpSTCRTD WSS M6 OB ML_[FLHefGT LIWGISET - 9IS 3 6hFed CFenausbar
2 a7 LoPmiLd Gleval FareuemLoLiL] -9 6hFed oufleFLiLI(hSs 6.

Carulled -Lewnllsalr, @esTBeEISaT, LITGUTL (B (LPeODEH6T, FEOT6ur s e,

No. of
Hours

CamUiLlfL () Lpewm s air-
um{pm@pmp&;ﬁhgﬁm@mﬂ)&@ﬁmmwaﬁ@asm_}q@,om_m LITUIGUTHBLILIL L
111 GarLiy (wpewp, (WPSPHGOILIL L L aIcHesT gu.ma‘?ggev @urr@m - 18

CrrssmIsEaTl @m‘mwmwul_‘i)m UMEFHAT  LISSHLPEODWGLOLIL] -
QeauafllgOgsfuyd <L  wpepwenioLiL), BleOwss (LLEODWEHLDLIL,
O FmBIGHSH L DL (LD WGHLDLIL].

QYNNG QWEFIEEHET LOPYILD FISEIEIHGT OLIT(HGT -, [BGTEWLOSHE,
GODLTRS6T, YVUWs HHalsamar CaipblsBHLILSDE LH6T Heuellss
Couesrtigw sagessfiFer; - aeuews QUEBFIBISET LOPMILD eYeUGH
IV 2 LISIIBISOTSIR -WUWE QUIBFIBISHAT LOPMILD 2 LISTIEISET - 18
$Ie evg G nm -goews G m epewrd FHOFWwLD wLpeww
Qewepenp Liareiwed Gt 1 CFwedLpedDn YIS (Q)WibF IBIS% 6T
@) w B S 515N T 61 eSS 6T

VIS YYMEmsFHar - GlLmmar, Cprasd, oS LpeonsEer; mMl%endsuiles

A4 UNESHET - FASTIT YWE®S, FDLIL] YDEHMSH, (LPODWTGT BP0, 18
LoD FTIT YMEens, C1FTL6D BIL 1LI9MHSeF, Fnl L EIsaleT &% ens.
Total 90
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Course Outcomes Knowledge
Level
co On completion of this course, students will
Vs  GoerasTenis 6Tt FIL L LOL 60, G@LpEISELDLIL,
Ssaiey UfoapmLd,  Qyeuewt UgToflliy  wppd  Leswrers
1 Guoevresrenoufler epevtd BlmIeueTSF e O FWDB DT 2 WisHILD K1,K2K3K4
O FwedLpeD.
9 WIUWHE GLOGTERTEHLD LITL_LD CLPGULD LDTGTGU FHGT &Y e VS B 6T
emioLiL], QFWLITHFET, UMEFHET, LIGHTIFGT DPMILD FeLpHd S eD
2 siss une ©Psa aPke. Bpasoeal vwau@sss | SLKZK3KA
SD M1 % 0)FTGT TG,
5% GLoeurestenLp LITL LD eLpeVLD LOTESToUTHGT BB UINGT &(HS5HI%6T,
UHSEHGT, ELPGBIFZET, LIWGTLT(RSET LOPDILD HDeoLowTeT Bl
3 G L0 60 (peopsemear YBBSH BeOL (DUl LIWTLIHSSS K1,K2,K3,K4
FDMIF0)FTTR THSGT.
QRIS Q)UIBS TBISGT LITL_LD PLPGILD LDTERT6U J&HGIT V] 0 VS5 B 6V
LWeTURLD  QWBSIBISET, HUDDPIST UNSHAT,  LIWGTLIT(HSET
4 wpmid O FwedLpeDF®ET MBBF, B (LPeDUI® LIWGTL(HSSHS% K1,K2,K3,K4
SD M1 0)FTTA TG,
QWIS (LPGODEAT LITL_LD ELPGULD LDTERTCUTHAT &Y 66VSHS 5 6o
MNP LPODFT, BOL(LPODEHAT, QUMEBHGT LOOHMILD 9 eummlesr
5 LI GSTLIT(H) & 69 GIT EOWES BeOL_(Lpem D ufed LweTL (H S5 K1,K2K3K4
S0 M1 % 0)FTGT TG,
K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze
Textbooks
Dr. ap. oeinpssn wmpmio Dr. S. @pmioy, “osveusus Gsorewiento”, Merit India
1. g
Publications, 2015
Reference Books
1. ‘Dr. V. gram,“ sisvieneus  Gosumewisnio”, Prasanna Publishers, 2009
Mapping with Programme Outcomes:
Co /PO PO1 P02 PO3 P04 PO5
COo1 3 3 3 3 3
CO2 3 3 3 2 3
CO3 3 2 3 2 2
CO4 3 2 3 3 3
CO5 2 3 2 3 2
Strong-3  Medium-2 Low-1
Level of Correlation between PSO’s and CO’s
CO /PSO PSO1 PSO2 PS03 PS04 PSO5
CO1 3 3 3 3 3
CO2 3 3 3 3 3
CO3 3 3 3 3 3
CO4 3 3 3 2 3
CO5 3 3 3 2 3
Strong-3  Medium-2 Low-1
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COURSE CONTENTS AND LECTURE SCHEDULE

No. of

Module No. Topic Lectures

UNIT -1
YIUGVSLD - CILIT(BET, QVESHEHILD, (LLSFNISHIAILD;; GV eUGVH

GLoGuTeRTEOLD - (Q)GVSHFHERTLD, 919 LILIGHL_& FnD|H6T, LIGSSEaT;
I vE CLoGVTar] - Blevev, $@&SHa6lT, LIGsilEal 9eaicvd 9
eLoLiL] — ITEHLD, (Q)VEHSERTLD, - eWLDLILIGT auengH&aT auflens
9IGDLDLILI(LPGHD,
.V QUF(LPGHDGHLD — LY LILIGHL_ In )]SI, (LPSFN WIS FH| a1 LD,
CrrasmiSer eowwithSSLILIL L Liesi] LTauewnsSeLILIL L
LiGwst] Y aIauevss 0% G (B evd YeoLoLiL|d B L Lb;, -
DIV OUGVF QUGHFFHGIT - BDBS Y AUFHLD, 65T DGV UGVHLD,,.
UNIT - 11
Y UVSFEHaUGD OFTL_[L{ - Q)VESHGHRILD, (LPEODF 6T,
LgdFeneaser oL eSwed @hLpGTLILI(NSSLILIL L 1oL edlwed,
2.1 SIemmeundl oL eSwed, augLilLmLD LDL_GOFHEHOTS 6O WITGIHLD
(pevp,
9 GHFD HYGILILILD FIeODUIGT LIS T, 3 ©hFe FIeoDuiled
LweTL(R @ wbS rsiser LG GeupSeter LgTofiiL) —
2.2 CrIESBIEAT - IQUGVSLI LILY QUBIEGT, LIWLIGTSHGT, 0UeHDHEHET, -
Uy aumsef et L HLILT®R — QST 61(Lpg) O LIT([HaT;.
UNIT - III

CarLililL_ed - Licwll& 6T, &6mTBGTH6T, LITGLITL (B (LPeODHET,

1.1

1.2

31 Feremisar; CarLILTL (B(LpeODSHET - LIGH LW (LPGHDEHET,

BfeTLpe DS 6T, LW sSCHTLIL|(LpedD, LITeUevTSHLILIL L GHTLIL

LD, LPBSDGPILIL] L L_GUGHRT S THISHe

Cumrmmer, CrIFsmEISar; (LPeDWeLoLILIGT UEHEHHET -

3.2 LsHLpemDwe oL, GOeuals sl oL e (peopwenLoLiL, 9

Bleowgs (LpenpwenioLiL], OFmI&HSH 9L oL (LPeODWGHLDLIL.
UNIT - IV

S VIUVS QUIBH TEIGET; LoPWILD FTS6STBISGT O)LITIHGT -,

[BETGR LG 6T, (%M LIT(HFH 6T, 9 eVIaIGVE % (1haHemar 9

G508 R LILISD G (LpeiT Sauesias Goucnriy W &mIessiser;

YVIUWS QUIBH TEISNGT; euensHaT FL 0L (LpSgILI GlLTPSaT -,

4.2 BH6V 6T(HSGLD @QUWIBS TLD,, 9GhaFev Liflalled LiwieTL(hLd 9

QB IEISET, gl LSOO @ BB ILD . %ewst LI LimD) -
UNIT -V

AVIQUVS I WISmaS6r - OLimper, CrrEsLd, oG (LpenHeT;

4.1

5.1
ME S UINGT 61N F S 6T - FIISTTGHT Y WEe®F, ADLIL] 9DPFews,

50 (LPEODWITRT HYPEeS, (LPEODFTIT 3B)%en%, 0HTLleD 9
' BIL LIS BEe5, gL L _nb1%6leT W%

Total 90

Course Designer
Name: Ms. M. Papathi
Assistant Professor of Commerce (CA)
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” " Marks
Course . E 5 23] =
Code Course Title Category § 3 | < = g
26UCACC21 | FINANCIAL ACCOUNTING -1I Core - 111 4 4 125|75]100

Course Objectives
To facilitate the understanding of accounting in general understanding of accounting work
of a higher order from the fundamentals of financial accounting to the advanced level.
Intermediate concepts for assets, liabilities and stakeholders’ equity ina concise and clear
manner, develop skill related problem solving and critical thinking

No. of

UNIT Contents
Hours

Depreciation Accounting - Depreciation — Concept - Causes — Need -
I Basic Factor - Methods - Straight Line - Written Down Value - 12
Annuity - Insurance Policy Method - Sinking Fund Method

Accounts of Non-trading organizations - Items peculiar to Non-
trading organizations - meaning and treatment - Final Accounts of
11 Non-trading organizations - Preparation of Receipts and Payments 12
Account, Income and Expenditure account and Balance Sheet of Non-
trading organizations

Insurance Claims - Meaning - Need for insurance - Types of fire
111 insurance policies - Loss of stock policy - Loss of profit policy - 12
Application of Average Clause (Simple problems only).

Consignment Accounts - Invoicing goods at cost price —-Performa
invoice price - Valuation of unsold stock - Loss of Stocks - Accounting

|\ treatment Normal Loss and Abnormal Loss. Joint Venture Accounts - 12
Recording in individual venture’s books - Recording in separate set of
books.
Average due date - Calculation of due date based on holidays
Vv intervention- Interest calculation - Account Current- Meaning - 12
definition - Procedure for calculating days of interest — Preparation of
account current — Product method- Red- ink Interest
Total 60
Course Outcomes Knowledge
Level
CO On completion of this course, students will
1 Determine the useful life and value of the depreciable asset K1, K2,K3
2 Prepare the Final Account of Non- Trading Organisation K1, K2,K3
3 [llustrate the Insurance Claims for the Firm K1, K2,K3
4 Understand the nuances of Consignment and joint venture K1, K2,K3,K4
5 Demonstrate and make use of Average due date and Account K1, K2,K3.K4
Current.
K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze
Textbooks
1. \ S.P.Jain & K. L. Narang, Advanced Accountancy, Kalyani Publishers,2020.
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2. | T.S. Reddy & A. Murthy, Advanced Accountancy, Margham Publishers,2019.
Reference Books

1 R.L.Gupta & Radheswamy, Advanced Accountancy, Sultan Chand & Sons pvt.
' Ltd 2005.

9 Maheshwari & Maheshwar, Advanced Accountancy, Vikas Publishing House
' Pvt. Ltd 2005.

e-Resources
1. https://www.slideshare.net/ramusakha/basics-of-financial-accounting
https://www.accountingtools.com/articles/what-is-a-single-entry-

2 system.html
Mapping with Programme Outcomes:
COo /PO PO1 PO2 PO3 P04 PO5
Cco1 3 3 3 3 3
C0o2 3 2 3 3 3
C03 3 3 2 3 3
CO4 3 3 3 2 3
CO5 2 2 3 2 3
Strong-3  Medium-2 Low-1
Level of Correlation between PSO’s and CO’s
CO /PSO PSO1 PSO2 PSO3 PS04 PSO5
Cco1 3 3 3 3 3
C0o2 3 2 3 3 2
C03 3 3 3 3 3
Co4 3 3 3 3 3
CO5 3 2 3 3 2
Strong-3  Medium-2 Low-1
COURSE CONTENTS AND LECTURE SCHEDULE
. No. of
Module No. Topic Lectures
UNIT -1
11 Depreciation Accounting - Depreciation - Concept - 5
' Causes - Need - Basic Factor
1.2 Straight Line Method 2
1.3 Written Down Value Method 2
1.4 Annuity Method 2
1.5 Insurance Policy Method 2
1.6 Sinking Fund Method 2
UNIT - 11
21 Accounts of Non-trading organizations - Items peculiar to 5
' Non-trading organizations - meaning and treatment -
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2.2 Final Accounts of Non-trading organizations - Preparation 4
of Receipts and Payments Account,
23 Income and Expenditure account and Balance Sheet of Non- 3
trading organizations
UNIT - III
31 Insurance Claims - Meaning - Need for insurance - Types of] 5
fire insurance policies
3.2 Loss of stock policy, Loss of profit policy 4
3.3 Application of Average Clause. 3
UNIT - IV
4.1 Consignment Accounts - Invoicing goods at cost price 2
4.2 Performa invoice price 2
4.3 Valuation of unsold stock - Loss of Stocks 2
4.4 Accounting treatment Normal Loss and Abnormal Loss 2
45 Joint Venture Accounts - Recording in individual venture’s ?
books
4.6 Recording in separate set of books. 2
UNIT -V
5.1 Average due date 2
5.2 Calculation of due date based on holidays intervention 2
5.3 Interest calculation 2
5.4 Account Current- Meaning - definition - 2
5c Procedure for calculating days of interest - Preparation of 2
account current
5.6 Product method- Red- ink Interest 2
Total 60

Course Designer
Name: Mr. P. Seenivasan
Head & Associate Professor of Commerce (CA)
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w | 8 Marks
Course . 5| %8| m =
Code Course Title Category 2 | < = g
26UCACC22 | PRINCIPLES OF MANAGEMENT Core-1V 4 | 4 | 25| 75|100

Course Objectives
To develop a basic understanding about the management concepts as well as of human in
various managerial processes in organisation.

No. of

UNIT Contents
Hours

Management and Overview- Meaning and Definition, Nature,
scope, Importance - Function - Functional Areas of Management-
I Scientific management F.W. Taylor Henry Fayol 14 principles - 12
Modern Theory of Peter F Drucker - MBO - Importance - Advantages
and Disadvantages.

Planning -Meaning and Definition - Nature, Objectives, Importance,
Advantages and limitations of planning- Planning Process - Types of
11 Planes - Decision - Making - Meaning and definition, Features, 12
Decision Making - types of decision - Factors involved in decision
Making process.

Organizing - Meaning and Definition, nature - Process and
Importance of organizing - Organizational structure - significance -
11 types, formal and Informal - Line and Staff authority - Depart 12

mentation - Centralization and Decentralization - Delegation of
Authority- staffing - definition- steps in staffing process

Directing - Meaning, Nature, scope - Leadership - Meaning and
Definition, — Leadership qualities - Leadership styles — Supervision-
Meaning - Styles - Span of control - Morale and Motivation -
Importance of Motivation process - Types of Motivation -
IV Motivational theories Maslow’s Need Hierarchy Theory, Herzberg"s 14
Two Factor Theory Clyton Alderfer’s ERG Theory- Communication -
Meaning , Importance, Process and flow of communication -
Communication Network - Methods of Communication - Barriers to

Communication
Co-ordination - Meaning - Importance - Controlling - Importance,
\% Principles, Characteristics - Steps in control - Process of 10
Controlling - Types of Control - Requirementsfor effective control
Total 60
Course Outcomes Knowledge
Level
CO On completion of this course, students will
1 Acquire knowledge about the concept of Management and K1K2K3
explain the contribution of Management thinkers. T
Describe  the importance, characteristics of
2 : : : : : K1,K2
planning, planning process, forecasting and describe making
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process.
3 Analyses the structure and types of organization K1,K2,K3,K4
4 E?(plai.ned the concept of direction and various elements of K1.K2,K3 K4
direction
Construct the ability to understand the concept of co-
5 ordination, control and various controlling techniques (used in | K1,K2,K3,K4
the business operation)
K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze
Textbooks
1 R. S Gupta, B. D Sharma, N.S Bhalla, Principles and practice of Management,
) Kalyani Publishers, 2019.
2. Dinkar Pagare, Business Management, Sultan Chand & Sons, 2016.
Reference Books
1 R.S.N. Pillai & S. Kala, Principles and practice of Management S. Chand
) Publication, 2016.
2 G.K Vijaya Raghavan & M. Sivakumar, Principles of Management, Lakshmi
] Publications, Chennai, 2018.
e-Resources
1. http://elearning.vtu.ac.in/econtent/courses/video/BS/14CPL16.html
2. https://nptel.ac.in/courses/106/105/106105171
Mapping with Programme Outcomes:
COo /PO PO1 P02 P03 P04 PO5
Cco1 3 3 3 3 3
C0o2 3 3 3 3 3
C03 3 3 3 3 3
Co4 3 3 3 3 3
CO5 3 3 3 3 3
Strong-3  Medium-2 Low-1
Level of Correlation between PSO’s and CO’s
CO /PSO PSO1 PS02 PS03 PS04 PSO5
Cco1 3 3 3 3 3
C0o2 3 3 2 3 2
C0o3 3 3 3 3 3
Co4 3 3 3 3 3
CO5 3 3 3 3 2
Strong-3  Medium-2 Low-1

COURSE CONTENTS AND LECTURE SCHEDULE

Module No. Topic

No. of
Lectures

UNIT -1
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11 Management and Overview Meaning and Definition, 3
' Nature, Scope, Importance
1.2 Function Functional Areas of Management 4
Scientific management F.W Henry Fayol 14 principles 3
1.3 Modern Theory of Peter F Drucker
1.4 MBO Importance Advantages and Disadvantages. 2
UNIT - II
Planning Meaning and Definition Nature, Objectives, 3
2.1 Importance, Advantages and limitations of planning
2.2 Planning Process Types of Planes 4
Decision Making Meaning and definition, Features,
2.3 Decision -making process types of decision Factors 5
involved in decision Making.
UNIT - III
31 Organising Meaning and Definition, nature- Process and 3
' Importance of organising
32 Organizational structure significance types , formal and 3
' Informal Line and Staff authority
33 Departmentation Centralisation and Decentralisation 3
' Delegation of Authority staffing definition
3.4 Steps in staffing process 3
UNIT - IV
41 Directing - Meaning, Nature, scope - Leadership Meaning 4
' and Definition, - Leadership qualities Leadership styles
4.2 Supervision- Meaning - Styles — Span of control 3
Morale and Motivation Importance of Motivation process
43 Types of Motivation Motivational theories Maslow"s Need 4
' Hierarchy Theory, Herzberg“s Two Factor Theory Clyton
Alderfer’s ERG Theory
Communication - Meaning, Importance, Process and flow of
4.4 communication Network Methods of Communication 3
Barriers to Communication
UNIT -V
5.1 Co-ordination Meaning Importance 2
5.2 Controlling Importance, Principles, Characteristics 2
5.3 Steps in control, Process of Controlling 3
Types of Control Requirements for effective control
5.4 . 3
Management By Exception
Total 60

Course Designer
Name: Dr. K. Mohammed Abdul Kader
Assistant Professor of Commerce (CA)
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w | @ Marks
Course Course Title Category E % N m | ®
Code = | S S| w8
Q| U = =
26UCACC2P C PROGRAMMING LAB Core -V 4 | 4 140 ] 60 | 100
Course Objectives
To promote the knowledge of Basic Concepts through C, and practical knowledge after the
successful completion of the course the student must be able to construct an Application
with C.
UNIT Contents No. of
Hours
I Program to Calculate Simple Interest 15
Program to Calculate Compound Interest.
Program to Calculate Mean, Variance and Standard variation.
11 i 10
Depreciation by Two methods.
I Program to Perform Arithmetic Operation using Switch Case. 10
Implementation of Students Marks processing using Arrays
Program to display the Fibonacci series using Functions
IV : : ) 10
Preparation of Employee Pay slips using Structure
Vv Implementation of Stack operation using Pointers 15
Program to count the Number of Lines in a File
Note: 100 % Practical
| Total | 60
Course Outcomes Knowledge
Level
(6{0) On completion of this course, students will
1 Analyze the mathematical formula in C program. K1,K2,K3
2 Applying control statements in C program. K1,K2, K3
3 Construct various program using arrays. K1,K2, K3,K4
4 Prepare a C program using function and structure concept. K1,K2,K3,K4
5 Draft a C program using pointers and files. K1,K2, K3,K4
K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze
Textbooks
1 Balagurusamy E, “Programming in ANSI C’, Tata McGraw-Hill, New Delhi,
] 20109.
Reference Books
1 Herbert Schildt, “C The Complete Reference”, Tata McGraw Hill, New Delhi,
] 2020
2 Byron. S. Gottfried, “Programming with C’, Tata McGraw-Hill, New Delhi,
) 2021.
e-Resources
1. http://elearning.vtu.ac.in/econtent/courses/video/BS/14CPL16.html
2. https://nptel.ac.in/courses/106/105/106105171
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Mapping with Programme Outcomes:

Co /PO PO1 P02 PO3 P04 PO5
co1 2 3 3 2 2
C0o2 2 2 3 3 2
C0o3 2 2 3 3 2
C04 2 2 3 3 2
CO5 2 2 3 3 2
Strong-3  Medium-2 Low-1
Level of Correlation between PSO’s and CO’s
CO /PSO PSO1 PS02 PS03 PS04 PSO5
Cco1 2 3 3 3 2
C02 2 3 3 3 2
C0o3 3 3 3 2 2
Co4 3 3 3 2 2
CO5 2 3 3 2 2
Strong-3  Medium-2 Low-1
COURSE CONTENTS AND LAB SCHEDULE
. No. of
Module No. Topic Hours
UNIT -1
1.1 Program to Calculate Simple Interest. 8
1.2 Program to Calculate Compound Interest. 7
UNIT - 11
Program to Calculate Mean, Variance and
2.1 L 5
Standard variation.
2.2 Depreciation by Two methods. 5
UNIT - 111
3.1 Program to Perform Arithmetic Operation using Switch Case. 5
3.2 Implementation of Students Marks processing using Arrays. 5
UNIT - IV
4.1 Program to display the Fibonacci series using Functions 5
4.2 Preparation of Employee Pay slips using Structure. 5
UNIT -V
5.1 Implementation of Stack operation using Pointers 8
5.2 Program to count the Number of Lines in a File 7
Total 60

Course Designer
Name: Mr. R. Abiramakrishnan
Assistant Professor of Commerce (CA)
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" Marks
2 =
Course Code Course Title Category 2| 3| 4 3 S
TS5 5| ]| B
26UCAGEZP | COMMERCE PRACTICAL Generic 33| 40| 60 | 100
Elective - 11

Course Objectives
To provide practical knowledge to fill forms like insurance, Bank, Loan application,
Membership form, Income Tax Return forms etc.

UNIT Contents No. of
Hours
Filling up of an account opening form, Knowledge of various forms
I used in day-to- day banking activities - Cheque - Pay-in-slip - 9
Withdrawal form - Transfer form - Draft Challan, ATM Debit and
Credit Card.
I Digital Banking- Fund transfer - NEFT - RTGS - IMPS - UPI, Mobile 9
Banking, Point of Sale (PoS).
I Recent trends in Commerce - Mobile Commerce - Social Commerce 9
Advantages and Disadvantages
v Preparation of advertisement Copy (Using Canva) 9
Procedure for opening a DeMat Account and its uses-SIP-Mutual
Vv Funds - Filling up an application for Permanent Account 9
Number(PAN) and Taxpayer Identification Number(TIN) - Procedure
for e-filling Tax return.
Total 45
Course Outcomes Knowledge
Level
CO On completion of this course, students will
1 Accurately use and complete common banking forms and
instruments used in daily banking activities. K1,K2
2 Understand and use digital banking services including fund
K1,K2,K3,K4

transfers, mobile banking, UPI, and PoS systems.

Create ability to understand recent trends in commerce,
3 including mobile and social commerce, along with their | K1 K2 K3 K4
advantages and disadvantages.

4 Ability to design and prepare effective advertisement copies
using Canva.
To Gain practical knowledge of the process of opening a
5 DeMat account, investing in SIPs and mutual funds, applying K1,K2
for PAN/TIN, and filing tax returns online.

K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze

Textbooks

1. \ E-Commerce 2025: Trends and Technologies by Sandeep Krishnamurthy

K1,K2,K3
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2. \ Digital Banking in India - Dr. R.K. Uppal
Reference Books
1. \ Students Guide to Income Tax - Dr. Vinod K. Singhania & Dr. Monica Singhania
Mapping with Programme Outcomes:
COo /PO PO1 P02 PO3 P04 PO5
Cco1 2 3 3 2 3
C0o2 2 2 3 3 3
C0o3 3 2 2 3 3
co4 3 2 3 3 3
CO5 2 2 3 3 3
Strong-3 Medium-2 Low-1
Level of Correlation between PSO’s and CO’s
CO /PSO PSO1 PS0O2 PS03 PS04 PSO5
Cco1 3 2 3 2 2
C0o2 3 2 3 2 2
C03 2 3 3 3 2
Co4 2 3 3 2 2
CO5 2 3 3 2 2
Strong-3  Medium-2 Low-1
COURSE CONTENTS AND LAB SCHEDULE
Module No. Topic No. of
Hours
UNIT - I
1.1 Filling up of an account opening form, Knowledge of various 3
forms used in day-to- day banking activities
12 Cheque - Pay-in-slip - Withdrawal form - Transfer form - 3
' Draft Challan, .
1.3 ATM Debit and Credit Card 3
UNIT - 11
2.1 Digital Banking- Fund transfer - NEFT - RTGS - IMPS - UPI, 3
2.2 Mobile Banking, 3
2.3 Point of Sale (PoS). 3
UNIT - 111
3.1 Recent trends in Commerce 3
3.2 Mobile Commerce Advantages and Disadvantages 3
3.3 Social Commerce Advantages and Disadvantages 3
UNIT -1V
4.1 \ Preparation of advertisement Copy (Using Canva) \ 9
UNIT -V
5.1 \ Procedure for opening a DeMat Account and its uses-SIP- \ 2
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5.2 Mutual Funds - Filling up an application for Permanent 2
Account Number(PAN) and
5.3 Taxpayer Identification Number(TIN) 2
5.4 Procedure for e-filling Tax return. 3
Total 45

Course Designer
Name: Ms. P. Seenivasan
Head & Associate Professor of Commerce (CA)
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w | 4 Marks
| 1=
. = = 3 e
Course Code Course Title Category S | < = g
26UCAGE21 | PERSONALITY ENRICHMENT Generic | 5| 5 | 5575|100
Elective- 111

Course Objectives
To impart knowledge on the basics of personality development, To learn about the
improvement personality skills

UNIT Contents

No. of
Hours

Self - Disclosure: Characteristics of self-disclosure - Self disclosure
I benefits and appropriateness - Self disclosure and self-awareness - 9
Self-disclosure and feedback.

Stress: The nature of stress- managing stress through social support

Il systems 9
Interpersonal Effectiveness: Building self-esteem - avoiding self-
111 blame - taking risks, tolerating failure, persisting and celebrating 9

success - self talk.

Study SKills: Importance of study environment using VCR3 to
IV increase memory power: visualizing, concentrating, relating, 9
repeating, reviewing

Goal Setting and Managing Time: The basis of effective goals -

v steps to be followed to obtain optimum results from goal setting. 7
Total 45
Course Outcomes Knowledge
Level

CO On completion of this course, students will

1 Lfearn the basics of Characteristics and benefits of self- K1,K2,K3,K4

disclosure.
2 Familiarize to manage the stress through support system K1,K2,K3,K4
3 Understanding the Effectiveness of interpersonal self esteem K1,K2,K3,K4
4 Understand the about study skills by using VCR3 method K1,K2,K3,K4
5 Familiarize to students to goal setting and managing time K1,K2,K3,K4
K1-Knowledge, K2-Understand, K3-Apply, K4- Analyze
Textbooks
1 Johnson, D.W. (1997). Reaching out - Interpersonal Effectiveness and Self

Actualization. 6th ed. Boston: Allyn and Bacon

2. N.S. Raghunathan,” PERSONALITY ENRICHMENT” Margham Publications
Reference Books

Sherfield, R. M.; Montgomery, R.J. and Moody, P, G. (2010). Developing Soft

Skills.4thed. New Delhi: Pearson

Robbins, S. P. and Hunsaker, Phillip, L. (2009). Training in Interpersonal skills.

Tips for managing people at work. 5th ed. New Delhi: PHI Learning
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Mapping with Programme Outcomes:

COo /PO PO1 P02 P03 P04 PO5
CO1 3 2 3 3 2
C0o2 3 2 3 3 2
C0o3 3 2 3 3 2
CO4 3 2 3 3 2
CO5 3 2 3 3 2
Strong-3 Medium-2 Low-1
Level of Correlation between PSO’s and CO’s
CO /PSO PSO1 PS02 PS03 PS04 PSO5
CO1 3 2 3 2 3
C02 3 2 3 2 3
C0o3 3 2 3 2 3
C04 3 2 3 2 3
CO5 3 2 3 2 3
Strong-3 Medium-2 Low-1
COURSE CONTENTS AND LECTURE SCHEDULE
ModuleNo. \ Topic \No. of Lectures
UNIT -1
1.1 Self - Disclosure: Characteristics of self-disclosure - 3
1.2 Self-disclosure benefits and appropriateness - 3
Self-disclosure and self-awareness - Self-disclosure and
1.3 3
feedback.
UNIT - 1II
2.1 Stress: The nature of stress- 4
2.2 managing stress through social support systems 5
UNIT - 111
Interpersonal Effectiveness: Building self-esteem -
3.1 . 5
avoiding self-blame -.
39 taking risks, tolerating failure, persisting and celebrating 4
) success - self talk
UNIT - IV
41 Study SKills: Importance of study environment using VCR3 4
to increase memory power:
4.2 visualizing, concentrating, relating, repeating, reviewing 5
UNIT -V
51 Goal Setting and Managing Time: The basis of effective 4
] goals
59 steps to be followed to obtain optimum results from goal 5
setting.
Total 45

Course Designer
Name: Mr. A. Javith Raja
Assistant Professor of Commerce (CA)
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